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DPE KIEM TRA TIN HOC 11 HOC KY 2

pé1:
I. Phan Windows )
1. Mot tap tin (File) co6 to1 da bao nhiéu thudc tinh :

a. 2loai b. 3loai
c. 4loai d. 5loai
2. Dé chon tat ca cac biéu tuong trong cira so hién hanh ta st dung t6 hop
phim :
a. Ctrl+ A b. Alt+A
c. Shift+ A d Tab+A

3. Dé xo4 han (khong luu vao Recycle Bin) File hay Folder, ta phai giir
phim gi khi thuc hien 1énh x04?

a. Ctrl b. Alt
c. Tab q d. Shift
4. Muon doi tén mdt bi€u tugng da chon ta an phim chirc ndng nao sau day
a. F1 b. F2
c. F3 d F4

5. Trén man hinh Desktop, ta gitt phim Ctrl roi thyc hién: kich chudt trai
vao biéu tuong & goc trai trén roi lai kich chudt trai vao biéu tugng &
gbc trai duoi. Két qua, ta ¢6 bao nhiéu biéu tuong duoc chon :

a. Tat ca cac biéu tuong trén Desktop

b. Tat ca cac biéu tuong tir goc trai trén dén goc trai dudi
c. Biéu tuong O goc trai trén va biéu tuong & goc trai duodi
d. Chi mot biéu twong & goc trai dudi

6. Trong cira s6 Explorer, dé tao shortcut trén man hinh Desktop cho mot

Folder ta thuc hién :
a. Kich phai chudt vao Folder, chon Create Shortcut
b. Kich phai chudt vao Folder, chon Send To, chon Desktop (create
shortcut)
c. Céch thuc hién & a va b déu sai
d. Khong thé thyc hién duoc

7. Sir dung t6 hop phim nao sau day dé chuyén ddi qua lai gitra cac cira sb

ung dung dang mo.

a. Ctrl + Tab b. Shift+ Tab
c. Esc+ Tab d. Alt+Tab
8. Dé kich hoat menu File trong Word ta st dung :
a. Ctrl+F b. Alt+ Tab
c. Shift+F d. Nhéan phim F3

9. Pé thay d6i hinh nén trén Desktop ta thuc hién nhu sau :
a. Kich phai chudt vao vi tri tréng trén Desktop, chon Properties,
chon Desktop, chon hinh nén ¢ khung Background sau d6 kich OK.
b. Kich phai chudt vao tap tin, chon Properties, chon Desktop, chon
hinh nén & khung Background sau dé kich OK.
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c. Kich phai chudt vao biéu twong bat ky trén Desktop, chon
Properties, chon Desktop, chon hinh nén ¢ khung Background sau
do6 kich OK.

d. Kich phai chudt vao biéu twong My Computer, chon Properties,
chon Desktop, chon hinh nén ¢ khung Background sau d6 kich OK.

10. Pé tim kiém mot tap tin hay thu myc ta thyc hién :

a. Kich chon Start, chon Find, chon Files or Folders

b. Kich chon Start, chon Search, Files or Folders

c. Kich chon Start, chon Find, chon For File or Folders

d. Kich chon Start, chon Programs, chon Search Files or Folders

I1. Phan Microsoft Word:
11. Bé tao mot van ban mai trong Word, ta thuc hién :

a. Edit/ New b. Edit/ New File

b. File/ New d. File/ New File
12. Dé luu tai lidu dang mo véi1 mot tén khac ta thao téc :

a. Ctrl+S b. Edit/ Save As

c. File/ Save d. File/Save As

13. Bé an hay hién hanh cong cu ta thyc hién :

a. View / Toolbars / kich chon thanh cong cu mudn an hay hi¢n

b. Edit/ Toolbars / kich chon thanh cong cu muén an hay hién

c. Format / Toolbars / kich chon thanh c6ng cu mudn 4n hay hién

d. Edit/ View / Toolbars / kich chon thanh cong cu mudn an hay hién
14. Bé thyc hién chirc nang tim kiém va thay thé trong van ban hién hanh ta

c6 thé dung t6 hop phim sau :
a. CTRL+H b. CTRL+G
c. CTRL+F d. CTRL+K
15. Pé chén céac ky tu Symbol vao trong vin ban ta thuc hién:
a. View /Symbol b. Insert/Symbol
c. View/ Insert/ Symbol d. Format/ Insert/ Symbol
16. Dé chén mot burc tranh tur file anh, ta chon :
a. Insert/ Picture b. View/ Picture
c. Insert/ Picture / From File d. View/ Picture / From File
17. Dé chén bang, ta chon :
a. Insert/ Table/ Insert b. Table/ Insert/ Table
c. View/ Table/ Insert d. View/ Insert /Table
18. Bé dinh dang font cho doan van ban, ta boi den doan van 16i chon :
a. File/ Format Font b. File/Format/ Font
c. Format/ Font d. Insert/Font
19. Dé chia cot cho vung van ban da dugc bodi den, ta thuc hién nhu sau :
a. Format/ Columns b. Edit/ Columns
c. Format/ Format Columns d. Caavabvac déu sai
20. Dé chén tiéu dé trang (Header and Footer) cho vin ban ta thuc hién
a. Insert/ Header and Footer b. View / Header and Footer
c. Edit/ Header and Footer d. Format/ Header and Footer

21. Bé dinh dang in dam (chir ddm) doan van ban da boi den, ta thyc hién :
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a. Shift+B b. Alt+B
c. Ctrl+B d. Edit/Bold
22. Pé phuc hoi béng 1énh Undo trong Word, ta thyc hién :
a. Ctrl+U b. Ctrl + X
c. Ctrl+P d. Ctrl+Z
23. Pé in van ban ta thuc hién nhu sau :
a. File/ Print b. View/ Print
C. Insert/ Print d. Edit/Print
24. Mudn an hay hién thudc do ta thuc hién :
a. Edit/Ruler b. Table/Ruler
c. Format/ Ruler d. View/Ruler

25. Mudn thay d6i don vi do trén thudc do?
a. Tools / Options / General / Chon don vi trong muc Measurement
units
b. Tools / Options / Edit / Chon don vi trong muc Measurement units
c. Tools / Customize / General / Chon don vi trong muc Measurement
units
d. Tools / Options / View / Chon don vi trong muc Measurement
units
II1. Phin Microsoft Excel: N
26. Theo mac dinh, ky tu dang chuoi duoc :

a. Canh phai trong 6 b. Canh giira trong 6
c. Canbh trai trong 6 d. Canh déu 2 bén
27. Gia tr1 nao sau day khong phai 1a dia chi 6?
a. $Al1 b. A%l
c. $B1%$2 d. $B$12
28. Cho biét dia chi 6 ndo sau day 1a ding?
a. B$12% b. A2%$2
c. $2%A d. C$13
29. Bé d6i tén mot Sheet da chon ta thuc hién :
a. Edit/ Sheet / Rename b. Format/ Sheet Rename
c. Format/ Sheet / Rename d. Format/ Rename Sheet

30. Khi thyc hién nhép dir liu trong o, dé dua con tro xubng dong trong 6
d6, ta nhan t6 hop phim nao dudi day :

a. Alt + Enter b. Shifr + Enter
c. Ctrl + Enter d. Ctrk + Shift + Enter
31. Pé dinh dang font, ta boi den cac 6 can dinh dang roi thuc hién :
a. Format/ Font b. Edit/ Font
c. Format/ Modify/ Font d. Format / Style / Modify/
Font

32. Gia strtai 6 E2 co gia tri 1la 9 va 6 F2 c6 cong thuc :
=IF(E2>9,"A",IF(E2<5,"B","C")) thi két qua tai 6 F2 1a :
a. A b. B
c. C d. Bao 16i
33. Cho biét két qua khi thuc hién 1énh : = Int(7/2)+Mod(15,6)
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34.

35.

36.

37.

38.

39.

40.

a. 5 b.
c. 7 ‘ d.
Gia s, tai 6 Al c6 gia tri 1a " Dé thi tin hoc cap do A", tai 6 A2 c6 cong
thire
=LEN(A1)-LEN(TRIM(MID(A1,11,5))). Cho biét két qua tai 6 A2 :

6
8

a. 17 b. 18
c. 19 d. 20
Dé x4c dinh bé rong cua cdt da chon, ta thuc hién :
a. Format/ Column / Width b. Edit/ Column/ Width
c. Format / Column Width d. Edit/ Column Width
Ham nao sau day tra vé d6 dai ctia mot chudi ky tu :
a. LEN b. IF
c. UPPER d. LOWER
Ham nao sau ddy cho phép chuyén d6i mot chudi sb tir dang chir sang
dang s6 :
a. VAL b. VALUE
c. UPPER d. LOWER
Ham nao sau dung dé xép vi thi :
a. Rank b. Countif
c. Count d. Index

Gia su tai 6 C1 ¢6 cong thire =3B$1+B1, khi ta sao chep cong thire tir 6 Cl1
dén 6 E3 thi tai 6 E3 s& c6 cong thirc nao duoi day :

a. =$B$1+D3 b. =$D$3+D3
c. =$C3$3+B1 d. =$E$1+B1
Dé loc dir liéu ty dong ta chon khoi dit liéu can loc, sau d6 :
a. Chon Format / Filter b. Chon View / AutoFilter

c. Chon Data / Filter / AutoFilter d. Chon View / Filter /
AutoFilter
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DE 2:
I. Phan Windows
41. Windows cho phép dit tén file va folder ké ca ky tu tring (khoang trong) ¢
do dai toi da la :
a. lokity b. 32kity
c. 64kity d. 255kitu
42. Trong mét cira s6 folder dang chon, nhan t6 hgp phim CTRL+A ding dé :
a. Xoa tat ca cac folder va file nam trong folder d6
b. Chon tat ca cac folder va file nam trong folder d6
c. DOoi tén tat ca cac folder va file nam trong folder d6
d. Sao chép tat ca cac folder va file nam trong folder d6 sang noi khac
43. Pé x04 mot biéu tuong trén Desktop da chon ta thuc hién :
a. Nhan phai chuét va chon Delete
b. Nhan phim Delete
c. Dung chudt kéo va tha biéu twong d6 vao Recycle Bin
d. Cécy tra 1oi trén déu dung
44. Tai myc Containing text trong hop thoai Find (hodc Search) cho phép nguoi
dung :
a. Nhap tén file va folder can tim
b. Nhap ndi dung chira trong file can tim
c. Nhap duong dan dén folder can tim
d. Cacy tra 1oi trén déu dung
45. Khi xem thudc tinh cia mot File hodc Folder, thong tin nao trong cac thong
tin sau gitip ngudi dung phan biét dugc File hoac Folder :
a. Attributes b. Location
c. Contains d. Size
46. Mot may tinh dé ban (PC) phai o it nhét cac thanh phan sau dé c6 thé hoat
dong dugc :
a. Man hinh, may in, chudt, ban phim
b. Man hinh, chudt, by xtr Iy trung tam (CPU), may in
C. Man hinh, b xur ly trung tam (CPU), ban phim, chu6t
d. Y tra1oi a va b déu dang
47. Tai ctra s6 Windows Explorer, dé xoa mot folder dang chon ta thyuc hién :

a. Chon menu Edit va Delete

b. Chon menu View va Delete

€. Chon menu File va Delete

d. Chon menu Favorites va Delete
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48. Pé xem tén clia mot may tinh, ta thyc hién :
a. Kich chudt phai vao My Computer/ Properties/ chon thé Computer Name
b. Kich chudt phai vao My Computer/ Properties/ chon thé General
c. Kich chudt phai vao My Computer/ Properties/ chon thé Advanced
d. Cacy tra 10i trén déu sai
49. Pé che khong cho xuét hién cac folder va céc file d3 dat thudc tinh Hidden,
trong Windows Explorer, ta thuc hién :
a. Vao View/ Customize this folder/ General/ Hidden
b. Vao Tools/Folder Options/General/ chon Do not show hidden files or
folder
c. Vao Tools/Folder Options/View/ chon Do not show hidden files or folder
d. Cac y tra 10 trén déu sai
50. Pé chuyén ddi qua lai giita cac cira s6 ing dung dang mo, ta thuc hién :

a. Nhefln tcf> hop phim Ctrl + Shift b. Nhé:ln té hop phim Alt + Ctrl
€. Nhan t6 hop phim Alt + Tab d. Nhan t6 hgp phim Ctrl + Caps
Lock

IL. Phin Microsoft Word:
51. Tai hop thoai Page Setup, dé chon trang gidy in ngang, ta chon muc :
a. Landscape b. Portrait
b. Paper size d. Layout
52. Trong hdp thoai tim kiém, khi chon muc Match case thi cho phép nguoi dung

a. Tim kiém khong phan biét ky ty hoa, thuong
b. Tim kiém c6 phan biét ky tu hoa, thudng
c. Tim kiém trén toan bo tu liéu
d. Tim kiém chi trén mot trang tu liéu
53. Dé sir dung van ban ty dong (Auto Text), ta go tir g0 tat cia van ban tu dong,
sau do :
a. Nhén t6 hop phim Shift+F3 b. Nhén phim F3
¢. Nhén t6 hop phim Alt+F3 d. Nhén t6 hop phim Ctrl+F3
54. Microsoft Word hiéu két thac 1 doan van 1a :
a. Enter b. Dau ngi (~)
c. Dau hoi (?) d. Déu chdm ()
55. Bé dong cira s6 nodi dung ctia van ban hién hanh, ta thuc hi¢n to hop phim nao
sau day :
a. CTRL+W b. CTRL+N
b. CTRL+T d. CTRL+D

56. Dung chudt kéo va tha mdt doan van ban dang chon tur vi tri ndy sang vi tri
khac dong thoi bam giit phim CTRL, d6 1a thao tac :
a. Di chuyén b. Sao chép
c. Xoa d. Déitén
57. Pé mo hdp thoai dinh dang phong chir (Format Font) cho m{t doan van ban
da duoc chon, ta thuc hién to hop phim :
a. Ctrl+P b. Ctrl+V
c. Ctrl+D d. Ctrl+H
58. Pé thuc hién in trang s6 5 va trang s6 9, tai muc chon Pages trong hop thoai
Print, ta nhap :
a. 5-9 b. 59
c. 59 d. 59
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59. Pé chén s6 trang vao van ban hién hanh, ta thuc hién :
a. Insert/ Page Numbers
b. View/ Header and Footers/ Insert Page Numbers
c. View/ Page Numbers
d. Y tra 10i a va b déu dang
60. Dé xem trudc trang in vin ban (Print Preview), ta thuc hién t6 hop phim nao?

a. Ctrl+F1 b. Ctrl+F2

c. Ctrl+F3 d. Ctrl+F4
61. Trong bang (Table), dé chén thém dong méi nam trén dong dang chon ta thuc

hién :

a. Table/ Insert/ Row Above b. Table/ Insert/ Row Below

c. Table/ Insert Rows/ Above d. Table/ Insert Rows/ Above
62. Muc Font style trong hdp thoai Font cho phép nguoi dung :

a. Dinh dang kiéu chir b. Dinh dang mau chir

c. Dinh dang phong chix d. Dinh dang co chit

63. Dé thuc hién danh du hoa thi hodc s dau doan vin ban, ta thuc hién :
a. Kich vao biéu tuong Bullets hoic Numbering trén thanh cong
cuFormatting
b. Chon Format/ Bullets and Numbering/ chon Bulleted hoac Numbered
€. Chon Insert/ Bullets and Numbering/ chon Bulleted hodc Numbered
d. Y traloia va b déu dung
64. Dit liéu ngudn (Data Source) dung dé tron thu (Mail Merge) c6 thé 13y tir :
a. Mot File bang tinh cua Excel
b. Mot File co so dir liéu cua FoxPro
. Mot File vin ban trong Word c6 cau triic dang bang
d. Cacy tra 10i trén déu ding
65. Khi di Chuyén mot doan van ban dén vi tri méi, ta thuc hién theo thr tu nao
duoi day :
B1: Chon doan van ban
B2: Chon vi tri méi (noi dén)
B3: Nhan CTRL + X
B4: Nhan CTRL + C
B5: Nhan CTRL + V
a. B1-B2-B3-B4-B5 b. B1-B3-B2-B5
c. B1-B4-B2-B5 d. B2-B3-B1-B4-B5
I11. Phin Microsoft Excel:
66. Dé doi tén mot Sheet da chon ta thuc hién
a. Edit/ Sheet/ Rename b. Edit/ Sheet Rename
c. Format/ Sheet/ Rename d. Edit/ Rename Sheet
67. Dé chén mot hang vao trong bang tinh, ta di chuyén con tro 6 dén vi tri can
chén va thuc hién :

a. Chon Format/ Cells b. Chon Insert/ Row

Cc. Chon Format/ Column d. Chon Insert/ Column
68. Céc loai dia chi sau, dia chi nao khong phai 1a dia chi 6 :

a. $z1 b. AA%$12

c. $15%K d. Khéng c6 cau ding

69. Khi thuc hién nhép dir li¢u trong 6, dé xudng dong trong 6 d6 thyc hién :
a. Nhan 6 hop phim Ctrl+Shift
b. Nhan t6 hgp phim Alt+Shift
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70.

71.

72.

73.

74.

75.

76.

77,

78.

79.

80.

. Nhén t6 hop phim Ctrl+Enter

d. Nhén t6 hop phim Alt+Enter
Ham Right(A1,3) cho két qua nao duéi day :

a. 3 kityusaucungcuao Al

b. 3 ki tu d4u tién ctia 6 Al

C. 3 ki tu ké tir vi tri thur ki ty thtr 3 ctia 6 Al

d. #N/A
Hai 6 A5, A6 lan luot co giatrila 12 va s, mudn cong 2 s6 v&i nhau va chon
ra két qua & 6 A7 thi dung tro chudt & 6 A7 va gb cong thirc :

a. A5+A6 b. 1245

c. =A5+A6 d. Y traloi b vac ding
Hai 6 A5, A6 lan lugt c6 gid tri 1a 12 va 5, mudn nhan 2 sd véi nhau va cho ra
két qua & 6 A7 thi tai 6 A7 ta nhap cong thic :

a. =A5Xx A6 b. A5Xx A6
c. =12x5 d. =A5*A6
Gia sur tai 6 C1 c6 cong thic: ="Tin hoc”&”,”&MOD(2001,2010)
a. Tin hoc,2010 b. Tin hoc,10
c. Tin hoc,2001 d. Tin hoc,01

Gid str tai 6 Al c6 cong thure :
—(INT(lOO/6)+MOD(1OO 6))-(ABS(-4)+MOD(16;160))
cho biét két qua tra vé tai 6 A1 khi thuc hién cau 1énh trén :
a. 16 b. 8
c. 4 d O
Dé x04 mot Sheet da chon trong Workbook ta thuc hién :
a. Edit/ Delete Sheet
b. Format/ Sheet/ Hide
c. Kich chudt phai tai tén Sheet va chon Delete
d. Y traloia vac dung
Tai mot dia chi 0, ta thuc hién mdt ham tinh todn nhung bi sai tén ham thi
thong bao 16i 1a :

a. FALSE b. #NAME?
c. #VALUE! d. #N/A
Dé loc dit liéu ty dong ta chon khéi dit liéu can loc, sau d6 :
a. Chon Format/ Filter b. Chon View/ AutoFilter
c. Chon Data/ Filter/ AutoFilter d. Chon View/ Filter/ AutoFilter
Céc ham nao sau day khong xu 1y dugc dir ligu kiéu ky tu (chudi)?
a. Round b. Left
c. Len d. Mid
Cac dia chi sau, dia chi nao hop 1¢?
a. $yl b. $A$BS$11
c. $113G d. 15%A
Trong Excel, c6 s6 dong va sb cot toi da 12 :
a. 65356 dong, 256 cot b. 65536 dong, 256 cot

d. 256 dong, 65536 cot d. 256 dong, 65356 cot
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